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7 Ith TWTELLIGFECE CORPS GROUP -’
ST APO 154 U S FORCES
ARUNO-CR (W) _ - 30 July 1962

ANNEX H TO USARFUR CENTRAT, REGISTRY
STAFDING OPERATING PROCEDTRES NUMBER 1 (U)
(SHORT TITLE CR-SCP-1 (U))

ANALYSIS AND INPERSONALS §ECTION

1. MISSION: To receive and snalyze inéoming material for information
of retentive intelligence value. Complete snalysis will include determination
ag to dossier opening, screening of dosgiers prior to opening ond filing, .
carding of both personal end impersonal subjects, and the resolving of
possible duplicate dossiers., The section ie also regponsible for the
maintunance of the impersonsl files snd the cqnducting of impersonal file
checks. (See Appendix 1 and 2).

2, TFUNCTIONAL PROCTDURES:

8. Analysi¢ Unit: Incoming material is received from agencies
hl'listed in Appendix 3. Moterial is normally received accompanied by

" AEUM Torm 168 (Operational Work Sheet) (Appendix 4) with detailed ingstructions
as to opening, carding, etc. In those cases where ingtructions do not
accompan& the materisl, snalysie ie mede to determine whether or not a
new dossier should be opened or the meterial filed in en existing doseler;
perﬁcnmlitieé and/or impersonnlisubjects deered of intelligence value are
underlined and materié] rorwarded to dogsier opening or csrding wit as
applicnble for action. ¥oterial, efter action is conpleted, is routed to

¢ .
2ile Control Tranch or to the interested operational cection (See Appendix 1) .

| | b. Dogeier Opening Tnit: An zgency mey request a dossier to be’

omened on either a persen~l oT imversonal subject by'completing the

, anplicebhle contion of the Cperationel “ork Sheet {Avpendix 4) and forwarding
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same,.with or without materisl, to the Analysie Unit. Upon receipt of the
"No Doegier" from the Central Personality Index or the JIupersonel Files,

the renueest is forwarded to the Doseier Opening Unit where the doseier is
prepared aﬁd numberéd. The number pgaigned coneiste of the comnand desig=- )
netion (66, 513, 766, etc), a six digit figure, and the 1ot two digits of
the currqnt year. The six diglt number is determined by the statur of the
cege, 1.0, active cages ére eeeigned a low six digit number (Example
66-005432-62) ond microlilm ceses a high eix digit number (Exomple: 513~
104789-62) . An ARUM Worm 166 Vhite (8th ject Doseienr Card) (Appendix 5)

ig prepared, with all identifying data (Wemes, POB, DOB, ete) for each case
opened. In thore case§‘where a CPI check indicstes that a doseier previously
existed and is noﬁ on microfilm,-an Mo tive! Dossier Locator Card (Appendix:
6} is prepared. For an 1mper°onal gubjoot a Kardex Tab (Appendix 7) is
prensred for 1nc1us1on in the impersonal files. An active record of personasl

caseg opened is maintalned dﬂi1y on ARUM Form 167 (Dosrier Log) (Appendix 8).
Completed dossjer 1ocatnr cards sre forwarded daily to CPI for inclusion in
the [iles of that section; dossier log cords are forwarded to the microfilm
librory when completed.

c. Carding mit: Iaterial to be carded is forwarded oy Opersational

"ok Sheet (Kppenﬂix 4) to the enalysiz unit; perscpalitier to be czrded arve
underlined in red and impersonal gubjects in blve. In those cases where this
sction hae not been accemplished, deternination is mede by the ICOIC, E&nalyeir
ond Tmrersonsl Section ze to material to %e carded. laterial containing
Dersomn]ﬁtios to he enrded are forwarded to the carding unit vhere ALUNM Form
1446 Bine (E@“ereﬁce Noesier Card) (4ppendix §) is vprevared from available

jdentifyving data. 2 blue card 1c vrepared only on e cubject wvho hre no
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. ‘;revfous individuvzl dossier and who is not the subject of the doseier.
Completed cards rre lorwarded deily to CPI for incltsién in the files of that
section. '

d.. Sereening Unit: Screens opened dogeiers (microfilm geries) for
extraneovs material (duplicete pspers, hand writien notes, etc) prior to
forwzrdine to Tiles Control Branch for microlfilming. ©Screens material
destined for consolidated dossiers (Exsmplet Dropped gources) prior to
forwarding to Cerding Unit.

e. "Doubles" Unit: Resolves, throuch research of all pertinent
active and/or mierofilm material, posseible dupiication of dossiers pertaining
to one subject and, from this reseamrch determines whether or not dossier
ghould be combinedj prepares work cards AEUM Form 166 Buff (Subject Dossier
Caﬁd) (Appendix 10} from vhich new dossier’ locator cards are prepared by
caxding wit.

f. Impersonsl i"iles: DMaterial éontaining impersonal subject to be.
carded is forwarded, throu;h the Analysis Unit, with a completed Operational
Vork Sheet {(Appendix 4) ss to sction desired. DMzterial not already merked
for cardine is checked by the NCOIC, Anelysis Unit, for information of
intellirence value; subjects to be carded are underlined in blue3 Enrdex
tehe {Apnendix 7) are prepaered for esch impersonal subject, referencing it
to the apoplicable derciers éross referencins is also accomplished to ingure

more expiditious snd accurate recall of materisl. Agencies deasirinsg checks
on impersernl enbjects submit reanest on Cperational “iork Shect (Aprendix 4);
rrenlte avre forwerdesd to recucetinc arency upon completion. foency rapre-
contntives rov.meake immrdiate checke witlh the asstisgtonce o the Tmpersonsl
Sties Slerk or e Tter checkines with the HCOIC, Analyeis and Impersorsla

FOR OFF!CIAL {jSE Qi\iL\}( SUA0TE T 0 UneenUT=d (G

e e e e e - . « T L e

Declassified in Part - Sanitized Copy Approved for Release 2013/04/16 : CIA-RDP80B01139A000200120014-4



Declassified in Part - ?e(l)nitigece]C?py Approved for Release 2013/04/16 : CIA-RDP80B01139A000200120014-4
ATURO-CR i ) . i —ap < ToTe e
STRJECT s  Analysie™hd Tmpersonals Section b

éectioh. (See Appendix 2).
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APPEMDIX 1 to ANNEBX H to USAREUR Central Regls
Standing Oparating Procedurss Number 1 (u) . .
(Short Title GR-SOP-Y (U))
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APPTNOIX 2 to ANNEX H to USAREUR Cantral Reglstry
Standing Oparating Procedures Number 1 (U) ‘

(Short Title CR-SOP-1 (U))
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APPENDIX 3 TO ANNFX H TO USAREIR CENTRAL RECISTRY

STANDING OPFRATING PROCEDIURES mmm 1 (u)
(SHORT TIYIE CR-30P-1 (U))

LIST OF AGENCIES FORARDING MATIRIAL TO USAREUR CEN‘"RAL REGISTRY
1., Military Intelligence Orpanizations
2, Department of the Army Detechment
3. United States Army Security Agency
4. Office of Speoial Investlgations, Us Air l'oz;oa
5. Office of Naval Intelli gence, US Navy
6. United States Army Units y

7. United States Army Labor Serviee Units ’
. !
AT ~ i

8, TFuropean Bxchange Systen

|
9. US Army, Navy, and Air Force Attaches
b 10. United States Embassies and Atjtachea:

I
L 1i. legal Attaches '

_i
: - !
12. Refugee and Migration Service ‘
13. Immigration and Neturalization Service
b © 14. Federal Bureamu of Investigation

15. German Federal Republic Agencies

16. NATO dovernments

APP 3 TO ANNEX H TO CR-
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gheinding Oparabing Procedurp=mbar 1 (U)
(Short le e Ci-50P-1 (U) = \.-OPERATIONAL WORK SHEET {7

SUBJ’LCT, SOURUE AND DATE QF REPORT SECURITY CLASSIFICATION:

DATE:

CASE OFFICER:

{ ) Search file for subjects listed or underlined in blue. Attach dossier(s) and/or extract lntormauon
from CPI cards.

4 _ COMPLETIED . oevvvivarnvansuniane
This block will be used for internal office use only

{ ) Request that a dossier on the helow listed SUBJECT be opened:

a. SUBJECT:

b. BORN: AT:
¢. RES:
d. occ:

e, NAT: - -~ 1 POL:
i QTHUmK

h. Investigative classiﬁcaﬂon Ciserreerrrasiesensnes
') H

1. At this time, SUBJECT cannot ve identifled with dossier 5..

?
i

{ ) Return t0 .ovivvianinninniiiean Neveesvonanes Branch seseessssrvesrsavovasssasssabesssgrassse,
HEEES The above SUBJECT has been assigned Dossier Number ..... sretesseesennacee cersisrssennas

All correspondence regarding this SUBJECT will carry this Dossier Number

( ) Card names in attached report underlined in red. COMPLETED iaeevvrenarens cane

( ) Make impersonal index reterencés'in attached

report underlined in red COMPLETED ........

L (Y Return 0 ceeeeiiiein i i Branch .eoveesnvercrnrsssrescntossscanns cedasans
REMARKS: f

Additional copies filed in dOSSIEr vvevviiernnns Cresearevesnane b ettt a bt cesesnas

( -} Investigation coordinated with:

{ ) FILE IN DOSSIER: . ' SUBJECT OF DOSSIER:

NOTE: All entries will be numbered consecutively in order of action to be taken. Spaces not used
will be left blank. :

SRRV -~ FAN-H AGL (1} 8-61-5M-83037

. R AT P 68 — 25 Apr 62
LD Hora 108 - 25 ApE APP L to ANNEX H to CR-soP-1 (U)
_____ ) 2 asewa o b 1Y B
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APPENDIX 8 to AN
Standing Operati
(Short Title CR

-

15X H to USAREUR Central Registry
ng Procedures Numbar 1 (U)
~SOP-1 (U))

G-2

FWD CRF

MICROFILM
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Wwo-A MF N0
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B el R e el Ren il RECLRCLISE ST N NPt [Py R SO S

AN EDOIRRNINTA
TR GG

AZUM Form 167 -~ 25 Apr 62

"R Oyrr
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DOSSIER LOG

APP 8 to ANNEX H to CR-50P-1 (U)
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“APPENDIX 10 to ANLEX H to USARWUR Central Registry
Standing Operating Procedures Number 1 (U)
(Short Title CR-SOP-L (U))

\
DY TYPED ¢ ;
CLERK # 1+
! TYPE INV & , .
| OPENED .
_ : S o 'CLOSED » \
IDENTIFYING NO: . . : RESULTS 5
‘ o FWD CRF:
- BORN , : , AT ‘ \
RESIDENCE 1 j : y | R
b . . o H : - ‘ 2 o
OGCUPATION .
NATIONALITY *
, _ \
POLITICAL ' _
 OTHER : !
%ggm&i Previous editions may be used. - DOSSIER LOCATOR

ABUY Yorm 166 - 25 Apr 62 ‘ . AGL (1) 3-56-450M-35-

4

APP 10 to ANNEX H to CR~SOP-1 (U)
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